
Metric 6.5.4 - Institution engages in several quality initiatives such as 

1. Regular meeting of Internal Quality Assurance Cell (IQAC) or 
other mechanisms;  Feedback collected, analysed and used for 
improvements 

2. Timely submission of AQARs (only after 1st cycle) 
3. Academic Administrative Audit (AAA) and initiation of follow 

up action 
4. Collaborative quality initiatives with other institution(s) 
5. Participation in NIRF 

 

Clarification Asked-  

� Link to the minutes of the meeting of IQAC � Link to Annual 
Quality Assurance Reports (AQAR) of IQAC � Consolidated report of 
Academic Administrative Audit (AAA) � e-Copies of the 
accreditations and certifications � Supporting document of 
participation in NIRF � Feedback analysis report 

Response-   

1. Minutes of the meeting of IQAC are attached. (Appendix-I) 

2. Academic Administrative Audit (AAA) Report by university 
attached. (Appendix-II) 

3. Documents related to Collaborative quality initiatives with other 
institution(s) are attached. (Appendix-III) 

4. As first cycle AQAR is not applicable to our college. 
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SAKET GYANPEETH'S 

SAKET COLLEGE OF EDUCATION 

Ref: Sc JZ / 2oa.. 3 -J){ Date: l It( oca/ ~CJ~ 

Internal Quality Assurance Cell (IQAC) 

Academic Year. 2023-24 
Notice 

This is to inform you all that the first meeting of the Internal Quality 

Assurance Cell (IQAC) for the academic year 2023-24 will be held at Principal 

office as per the de~ils provided below. All of you will be present on time and it 

will help us to make further arrange1nents. 

Date:19.08.2023 
--'°'\ Venue: Principal office 
~ 

The agenda for the meeting is as follows: 

I. Introduction of all IQAC members. 

2. Brief overview of the purpose and functions of the IQAC. 

3. Discussion on the formation of sub-committees for various functions ( e.g., 

Curriculum Development, Teaching-Leaming, Research and Development, 

Student Support). 

4. Discussion on the action plan for the upc01ning academic year. 

5. Detailed discussion on each NAAC criterion. 

~ 6. Allotment of specific tasks to IQAC members and other faculty/staff. 

7. Open floor for additional items or concerns from members. 

8. Vote of thanks to all members for their participation and contributions. 

Copy To 

1. The Chairman/ Hon. Secretary, Saket Gyanpeeth 

2. The C.E.O. Saket Gyanpeeth 

3. Notice Board 

4. Notice File 

~-
IQJ\C CORDINATOR 
Saket College Education 
S~ket Vidyanagari Marg, 

Kalyan (East) 421306 

1/C Principal 
Saket College ef iflucation 

SaJ(et Vk:lyanagarl Marg 
Chlnchpada Road, Kal)'an (E) 421 308 

Dist. Thane (MS) • 

Of 



Name of the members present in the meeting. 

Sr. No Name Designation 

1 Mr. Vidyaprakash Maurya 1/C Principal, Chairman IQAC 

2 Mrs. Renu Chaudhary IQAC Co-Coordinator 

3 Ms. Gokula Gopi Asst. Prof. (Member) 

4 Mrs. Vandana Chaudhari Asst. Prof. (Member) 

5 Mrs. Paumima Rajput Asst. Prof. (Member) 

6 Sunita. Gautham Asst. Prof. (Member) 

7 Mr. Dinesh Singh Member, Administrative Coordinator 

Minutes of the First IQAC Meeting 

❖ The meeting commenced with the Chairperson welcoming all members. Each member 

introduced themselves. 

❖ To be presented with an overview of the purpose and functions of the IQAC. 

❖ The Principal instructed a discussion on the need for sub-committees to focus on specific 

areas such as Curriculum Development, Teaching-Learning, and Student Support. 

❖ The meeting discussed the action plan for the upcoming academic year. 

❖ Provided a brief overview of the NAAC accreditation process, highlighting the 

importance of each criterion. 

❖ Members were invited to raise any additional items or concerns. 

❖ The meeting concluded with a vote of thanks. 

****************************************************** 
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SAKET GYANPEETH'S 

SAKET COLLEGE OF EDUCATION 
NUlTUllNG POTENTIAL Affiliated to Universi of Mumbai 

Ref .No. SCE/B.Ed./2023-24/ Date: 09.08.2023 

Notification 
Subject: Formation of the Internal Quality Assurance Cell (IQAC) 

In accordance with the guidelines set by the National Assessment and 
Accreditation Council (NAAC) are pleased to announce the formation of the Internal 
Quality Assurance Cell (IQAC) at Saket College of Education. 

The IQAC is established with the objective of promoting a quality culture 
and ensuring the development of academic and administrative performance. This 
initiative is a part of our continuous efforts to improve the standards of education 
and administrative processes within our institution. 

IQAC Committee Members 
Sr.No Name Designation 

I Mr. Vidyaprakash Maurya I/C Principal, Chairman IQAC 
2 Mrs. Shobha Nair C.E.O., Saket Gyanpeeth's 
3 Mrs. Renu ·Chaudhary IQAC Co-Coordinator 
4 Mrs. V andana Chaudhari Asst. Prof. (Member) 
5 Mrs. Paurnima Rajput Asst. Prof.(Member) 
6 Mrs.Anita Gunjal Librarian 

7 Mr.Dinesh Singh Member, Admin Coordinator 
8 Ms.Nikita Pathak Class Representative 

9 Ms .Sally Thomas Alumni Representative 

Copy To 

1. The Chairman / Hon. Secretary, Saket Gyanpeeth 
2. The C.E.O. Saket Gyanpeeth 
3. Notice Board • 
4. Notice File 

~ ~'l' ,:;J CORDINATOR 
Saket College Education 
Saket Vidyanagari Marg, 

Kalyan (East) 421306 

1/C Principal 
Saket College ef Etlucatlon 

Saket Vktyaftagarl Marg. 
Chlnchpede R~d. Kal)'ln (E) 421 308. 

Dlat.'Thane (M S) 

2 Saket Vidyanagari Marg, Kalyan East, Dist. Thane {MAH), INDIA - 421 306. 
8 www.saketcoe.edu.in I tBJ admin@saketcoe.edu.in 

Ct) 7208020256 

-



SAKET GYANPEETH'S 

SAKET COLLEGE OF EDUCATION 
,,. ;m,.;n-,-,: n,te:Mltlf!llt~tttF!ttttt:: :::c:;,:;;;;;;;;;, tt .1i 

Date: 03/11/2023 

Internal Quality Assurance Cell (IQAC) 

Academic Year 2023-24 

NOTICE 

This is to infonn all the IQAC Members that the first meeting of the 

Internal Quality Assurance Cell (IQAC) will be held on 06/11/2023 at 4 pm in 

Principal office as per the details provided below. 

All of you will be present on time and it will help us to make further arrangements. 

AGENDA 

1. Welcome by the Chairman. 
' 

2. Review of previous meeting. 

3. Discussion about Academic plan for the year 2023-24. 

4. Discussion about Internship programme, Field Visit and Community Work. 

5. Discussion about Se1ninars and Guest Lecture. 

6. To encourage Faculty to deliver lectures with the help of ICT. 

7. Conclusion and Vote of Thanks. 

Copy To 

1. The Chairman/ Hon. Secretary, Saket Gyanpeeth 

2. The C.E.O. Saket.Gyanpeeth 

3. Notice Board 

4. Notice File 

f) JbJN 
,~ ,{· p ~--

IQAC CORDINATOR 
Saket College Education 
Saket Vidyanagari Marg, 

Kalyan (East) 421306 

1/C Principal 
Saket College of Education 

Saket Vk1yanagarl Marg, 
Chlnchpada Road. Kalyan (E)421308. 

Dist Thane (MS) 

02... 

- --



MINUTES OF THE MEETING 

1. Chairman, Mr. Vidyaprakash Maurya Principal of Saket College of Education welcomed all members. 

2. Review of previous meeting . 

3. Discussed the Academic Plan for the New Batch of B.Ed. 

4. Discussed topics such as Academic Calendar, Timetable, Subject Allocation, Department In-charge, and 

Student Council. 

5. Discussed about: 

• Permission needs to be taken from school for internship and decided time period of internship 

programme. 

• Decided Field visit place related to the subject - Special school, Bank, educational visit like Museum, 

Planetarium, etc. 

• Decided place for commw1ity work - Old age Home, Orphanage, Rural Areas, Special school, etc. 

6. Discussed about: 

• Arrangements of workshops throughout the year. 

• Arrangements of Guest Lecture throughout the year. 

• Arrangements of various curricular and extracurricular activities throughout the year. 

7 .NAAC work assignment to teaching and nonteaching staff. 

8. A vote of thanks was extended to all members for their active participation. 

Name of the members present in the meeting. 

Sr. No. Name Designation 

1 Mr. Vidyaprakash Maurya 1/C Principal, Chairman IQAC 

2 Mrs. Renu Chaudhary IQAC Coordinator 

3 Ms. Gokula Gopi Asst. Professor, Member 

4 Mrs. Vandana Chaudhari Asst. Professor, Member 

5 Mrs. Paurnima Rajput Asst. Professor, Member 

6 Mr. Dinesh Singh Member, Administrative Coordinator 



To implement the decisions of the above-mentioned meeting of the IQAC. 

The following actions were taken. 

' Sr. No Decision Action Taken 

1 Discussed about th~ Academic Plan of • Appointed In-charge of each department and student 

New Batch of B.Ed. Discussed on topic council. 

such as Academic Calendar, Timetable, • Task given to in-charge professor for preparing 

Subject Allocation, Department In- academic calendar, timetable and allocation of subjects. 

charge, and Student Council. 

2 Discussed about: ► Permission taken from Saket Vidya Mandir High 

► Pem1ission needs to be taken School, Saket College of Arts, Science and 
I 

from school for internship and Commerce, Holy Faith English High School, Baba 

decided time period of Bodse Hindi High School. 

internship programme. ► Internship conducted for Sem-IV from 4th week of 

► Decide Field visit place related Feb to 3rd week of March. 

' to the subject - Special school, ► Date declared to Pragati Blind School, Ambemath 

Bank, Factories, Museum, Co. Op. Bank, Jahangir art gallery, Prince of 

Planetarium, etc. wale's museum for field visit. 

► Decide place for community ► Conducted community work at Matoshri Old Age 

work-Old age Home, Home, Pragati Blind School, Aadharwadi 

Orphanage, Rural Areas, Orphanage, Kannor ZP School. 

Special school, etc. 

.., ., Discussed about: ► Planned workshop on digital awareness, 

► Arrangements of Guest Lecture dramatization skills through puppet for teacher's 

throughout the year. professional development, puppet and mask 

► Arrangements of various making for students. 

curricular and extra-curricular ► Planned guest lecture on Theory of Psychology. 

activities. ► Arranged Blood Donation Camp. 

4 ► Decision on NAAC work ► NAAC work assigned to staff (Teaching and non-

assignment teaching) 

****************************************************** 



SAKET GYANPEETH'S 

SAKET COLLEGE OF EDUCATION ____ _,,...-=-----, 
..._.__..c-.......,.,,. ____ ~-~-1n:=-- r-,u;\t*t,,t-t-tc : _ e .,. k:N-rr:aJ 

Ref: Sek: ~Ol2,- :lit 

Internal Quality Assurance Cell (IQAC) 
' 

Academic Year. 2023-24 

Notice 

Date:16.01.2024 

This is to inform you all that the meeting of the Internal Quality Assurance Cell (IQAC) 

for the academic year 2023-24 will be held at Principal's Office as per the details provided 

below. All of you will be present on time and it will help us to make further arrangements. 

Date:20.01.2024 

Time: 4:00 pm 

Venue: Principal Office 

The agenda for the meeting is as follows: 

1. Review and updates on action items from the Previous Meeting. 

2. To discuss NAAC -Accreditation process of plan. 

3. Discussion on workshop for puppet show & mask making. 

4. Discussion on Foll~w up for internship. 

5. Discussion on guidance for action research. 

6. Planning and organizing for sports day and "ROHAK" (Annual day). 

7. Planning for remedial teaching, Faculty Development Programmes. 

~ 8. Any other related matters 

9. Conclusion and Vote of Thanks. 

Copy To 

1. The Chairman/ Hon. Secretary, Saket Gyanpeeth 

2. The C.E.O. Saket Gyanpeeth 

3. Notice Board 

4. Notice File 

IQAC ORDINATOR 
Saket.College Education 
Saket Vidyanagari Marg, 

Kalyan (East) 421306 

1/C Principal 
Saket College ef 8,.ucation 

Saket Vtdyanagart Marg 
Chlnchpada Ro~1. Kalyan (E)'21301. 

Dist. Tn~ne (MS) 



MINUTES OF THE MEETING 

I.The meeting commenced at 4:10 pm. 

2.The minutes from the last meeting were reviewed and approved. 

3. Updates were provided on the status of action items from the previous meeting. 

4. The plan for the NAAC accreditation process was discussed, including timelines and 

responsibilities. 

5. The need for provisions such as stationery and other facilities for NAAC was discussed. 

6. Plans for organizing a workshop on puppet shows and mask making were discussed. 

\ 7. The status of internship placements and follow-ups was reviewed. 

8. Guidance and support for action research projects were discussed. 

9. The planning and organization of the "ROHAK" event were discussed. 

10. Strategies for implementing remedial teaching were discussed. 

11. Open floor for any additional issues or suggestions. 

The following members to attend the meeting 

Sr. No Name Designation . 
1 Mr. Vidyaprakash Maurya 1/C Principal, Chaim1an IQAC 

2 Mrs. Renu Chaudhary IQAC Coordinator 

3 Mrs.Madhuri Morbekar Asst. Professor, 

4 Mrs. Vandana Chaudhari Asst. Professor, Teacher Representative 

5 Mrs. Paumima Rajput Asst. Professor, Teacher Representative 

6 Mrs. Manisha Chitre Asst. Professor, Teacher Representative 

7 Mr. Mangesh Patil Asst. Professor, Teacher Representative 

8 Mr. Dinesh Singh Member, Administrative Coordinator 



I 
l 

/ 
To implement the decisions of the above-mentioned meeting of the IQAC. 

The following actions were taken: 

Sr. No Decision Action Taken 

I The minutes from the last meeting were Minutes circulated to all members and 
reviewed and approved. archived. 

2 To update action on previous meeting. Updates on Action Items from the 
Previous Meeting. 

3 The plan for the NAAC accreditation A detailed plan was created and shared 
process was discussed, including timelines with all relevant departments. 
and responsibilities. 

4 The need for provisions such as stationery A requisition list was prepared and 
and other facilities for NAAC was submitted to the administrative office. 
discussed. 

5 Plans for organizing a workshop on puppet Dates and resource persons were 
shows and mask making were discussed. identified, and a schedule was drafted. 

6 The status of internship placements and Internship in charge were tasked with 
follow-ups was reviewed. following up with schools/colleges . 

7 Guidance and support for action research Mentors were assigned to assist faculty 
projects were discussed. and students with their projects 

8 The planning and organization of the A committee was formed to oversee the 
sports and "ROHAK event "were event's preparation and execution. 
discussed. . 

9 Strategies for implementing remedial A schedule and list of students needing 
teaching were discussed. remedial teaching were prepared. 

10. Open floor for any additional issues or Noted any new issues raised and assigned 
suggestions. them for future action. 

****************************************************** 

.. 



SAKET GYANPEETH'S 

SAKET COLLEGE OF EDUCATION 

Ref: 8 C J2 / & o , 3 - ~ ){ Date:26.03.2024 

INTERNAL QUALITY ASSURANCE CELL (IQAC) 

Notice 

This is to infonn you all that the IQAC meeting will be held on 30.03.2024 

in the staff room. All of you will attend the meeting. Please adhere to the time. 

Date: 30.03.2024 

Venue: Staff room 

Agenda: 

1. To discuss NAAC- Accreditation process, distribution of work, submission 

of previous work completed to concerned authorities, Doubt clearance. 

2. Discussion on community work. 

3. Discussion on lesson plans & internship (Semester-II). 

~ 4. Discussion on content test (Semester-II), 

5. Discussion on Class test & essay test (Semester-IV). 

6. Any other related matters. 

Copy To 

1. The Chairman/ Hon. Secretary, Saket Gyanpeeth 

2. The C.E.O. Saket Gyanpeeth 

3. Notice Board 

4. Notice File 

0 
IQ/\C CORDINATOR 
Saket College Education 
Saket Vidyanagari Marg, 

Kalyan (East) 421306 

1/C Principal 
Saket College of Etiucation 

Saket Vtdyanagarl Marg, 
ChlnchQada. Road, Kalyan (E)421308. 

·.Dist. Thane (MS) 

, 

0 l.-\ I 

1 



Minutes of the meeting 

1.To be discussed the NAAC Accreditation process, Distribution of work among team members, Submission 
1f previous work to concerned authorities, Doubt clearance and addressing any concerns. 

2. To be discussed on status of community work projects, future plans and initiatives, Allocation of resources 
and responsibilities. 

3. To discuss review of the current lesson plans and internship programs, suggestions for improvements. 

4. Discussion on Content Test (Semester-II) 

5. Discussion on Class Test & Essay Test (Semester-IV) 

,,,. 6. Open floor for additional concerns or suggestions . 

., .Any other matters. 

The following members to attend the meeting 

Sr. No Name Designation 

1 Mr. Vidyaprakash Maurya 1/C Principal, Chairman IQAC 

2 Mrs. Bhagyawathi.Subramanian IQAC Coordinator 

3 Mrs. Madhuri Morbekar Asst. Professor, 

4 Mrs. Vandana Chaudhari Asst. Professor, Teacher Representative 

5 Mrs. Paumima Rajput Asst. Professor, Teacher Representative .. 
6 Mrs. Manisha Chitre Asst. Professor, Teacher Representative 

' 
7 Mr. Mangesh Patil Asst. Professor, Teacher Representative 

8 Mr. Dinesh Singh Member, Administrative Coordinator 

9 Mrs. Anita Gunjal Librarian 

I 
10 Mrs. Yogita Munde Admin representative 



, implement the decisions of the above-mentioned meeting of the IQAC. 

fhe following actions were taken: 

Sr. No Decision Action Taken 

I Overview of the NAAC Accreditation process. Assigned as the coordinator for the NAAC 
Distribution of work among team members. accreditation process. 
Submission of previous work to concerned Task distribution among members. 

authorities. Deadline set for the submission of previous 
work. 

2 Current status of community work. To lead the community work and allocate 
responsibilities to the concerned persons. 

3 Review of the current lesson plans and Lesson plans prepared by all teachers. 
internship programs. Orientation for Internship programs to be 

planned. 

4 Discussion on Content Test (Semester-II) Guidelines and formats for content tests 
finalized and distributed. 

5 Discussion on Class Test & Essay Test Class tests scheduled, Essay test topics 
(Semester-IV) finalized and communicated to students. 

' 

6 Open floor for additional concerns or Additional concerns addressed and actions 

I suggestions. documented. 

****************************************************** 



SAKET GYANPEETH'S 

SAKET COLLEGE OF EDUCATION 
:41UJ®¥i tt'tlCUft4tetrLi31.\\•ffli®i-; .. : ;;;;::;;; 4 MX . .' , ' 1 

Ref: Sc~ f J~JJ-1~ Date: 16.05.2024 

INTERNAL QUALITY ASSURANCE CELL (IQAC) 

Notice 

All the faculty members are hereby informed that there will be an IQAC 

meeting on 20.05.2024, 4:00pm at conference Hall of Saket College of Education, 

to discuss the following points. To be present all faculty members on time. 

Agenda: 

1. Review of Minutes fro1n the Previous IQAC Meeting. 

2. NAAC related work, submission of allotted work, new work allotment for respective 

teachers. 

3. Submission of Assignments by Students (Semester IV). 

4. Orientation of internship for Semester (II). 

5. Question paper submission for content test, essay test and class test. 

6. To form various Committee for the academic year 2024-25. 

7. Upcoming events of the academic year. 

8. Preparation of Academic calendar. 

9. Any other relevant matter 

10. Vote of thanks. 

Copy To 

1. The Chairman/ Hon. Secretary, Saket Gyanpeeth 

2. The C.E.O. Saket Gyanpeeth 

3. Notice Board 

4. Notice File 

B 
IC·: .. ,. • O:', ~: .. :t·, A·1 C)R 
S,t.,\?t Coltegf: Education 
Saket Vidyanagari Marg, 

Kalyan (East) 421306 

1/C Principal 
Saket College ef Education 

Saket 'lJ'.dYanagarl Marg, 
Chlnchpada Road, Katvan (E)421301. 

Dist. Thane (MS) 

I 
I 
I 



Minutes of the meeting: 

1. To discuss the minutes from the previous meeting were reviewed. 

2. Assigning tasks and responsibilities to members. 
' 

3.Submission Date of Assignments, Revision Class Test, Content Test, Preparation for Lesson Plan. 

4.The submission date for question papers was discussed and decided. 

5. Assignment of Committees to Faculty Members. 

6. Planning for Upcoming events in the academic year 2024-25. 

8. Any Other Relevant Matter. 

9. Vote of Thanks 

9 
The following members to attend the meeting 

1 Sr. No Name ' Designation 

1 Mr. Vidyaprakash Maurya 1/C Principal, Chairman IQAC 

2 Mrs. Bhagyawathi.Subramanian IQAC Coordinator 

3 Mrs. Madhuri Morbekar Asst. Professor, 

4 Mrs. Vandana Chaudhari Asst. Professor, Teacher Representative 

5 Mrs. Paurnima Rajput Asst. Professor, Teacher Representative 

' 
6 Mrs. Manisha Chitre Asst. Professor, Teacher Representative 

7 Mr. Mangesh Patil Asst. Professor, Teacher Representative 

8 Prerana Pawar ' Asst. Professor, IQAC Co Coordinator 

9 Dr. Manik Joshi Asst. Professor 

10 Mrs. Amina Shaikh Asst. Professor 



fo implement the decisions of the above-mentioned meeting of the IQAC. 

Sr. No Decision Action Taken 

1 The minutes from the previous meeting The minutes were approved without any 
were reviewed. 

changes. 

2 Submission ofNAAC work was Respective teachers submitted their work 
discussed. New work was allotted to NAAC work and some doubt also 
respective teachers. cleared from their work. 

3 Submission Date of Assignments of Assignment submission date was set 
students, Revision Class Test, Content Revision class test and content test dates 
Test, Preparation for Lesson Plan were finalized. Lesson plan preparation 

was scheduled. 
4 Submission Date of Question Paper The submission date for question papers 

was set. 

5 Assignment of Committees to Faculty Set timelines and specific objectives for 
Members. each committee to achieve. 

6 Plans for the reopening of the institution The reopening date was decided 
and upcoming events were discussed. according to the university calendar. 

Upcoming events planned. 
7 Preparation of the academic calendar for Draft of the academic calendar was 

the upcoming term was discussed. prepared and reviewed. 
I 

************************************************ 
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